[Today’s Date]
William and Deborah Miller

1000 Any Street

Any Town, USA 12312

Dear Bill and Debbie:

Thank you for your continued interest in our services. I have enjoyed meeting you and discussing your plans for the future. As a follow-up to our last meeting, this letter confirms our discussion and the next steps.

Effective planning requires that you make wise choices and the first step in making wise choices is clarity. That is the purpose of the Discovery Profile. The Discovery Profile meeting is set for January 21st at 9:30am at your home.

The Next Step – The Discovery Process
The Discovery Process will further define the nature of the problem or problems you are facing and assist you in making choices about the scope of the planning required to accomplish your objectives. We have learned from working with other clients that a relatively small investment at the front end, to establish planning parameters very quickly, pays for itself in increased planning effectiveness.  

As we discussed, the Discovery Process consists of the following steps. I have briefly reviewed each step for you below.

1. Discovery Profile Meeting: Our meeting on January 21st is called the Discovery meeting and should take approximately 1-2 hours. During and after this meeting, we will complete the following tasks:

· Discuss your vision, values and goals for the future
· Create a prioritized inventory of the importance of each goal, possible obstacles and supporting resources
· Discuss your most important relationships  
· Conduct a financial assessment
· Determine your current gaps and the place of most potential for action
2. Affirmation Report: Following our meeting we will deliver an Affirmation Report, which outlines all goals discussed. We will further discuss any of the goals if needed. Once you commit to the goals we will proceed.
3. Planning Reports: Following your commitment to the goals we will present the following:

· Goal Clarity Profile: An affirmation list reflecting your goals for the future
· Team Profile: A list of your current team of advisors 
· Financial Assessment: A Personal Planning Analysis which consist of an inventory and analysis of your current financial situation.
· Goal Achievement Profile: Based upon the factors outlined above, we will identify your planning gaps and make recommendations that offer the place of most potential for benefit at this time.

The Discovery process and the resulting report will be very useful to you whether or not you decide to proceed with our team and our approach. 

Our fee to conduct the Discovery Profile is $2,500. I will provide you with an invoice following our meeting. Once complete, we will prepare a separate fee agreement should you decide to retain our services beyond this initial step.

I look forward to working with you in developing a plan that meets your objectives and helps you fulfill your vision. Thank you for the opportunity.

Sincerely,

Advisor

X__________________
      __________________
        __________________

     (Client Signature)
                       (Client Signature)
          (Advisor Signature)

Enclosures: 
