Sample Tactical Engagement Agreement – Personal Wealth Client



[Today’s Date]
Jack and Karen Jones
1000 Any Street

Any Town, USA 12345 

Dear Jack and Karen,

It was a pleasure meeting with you today and we are excited you have made the decision to move forward with engaging our firm in order to solve the immediate situation we determined through today’s discussion.   Our next meeting is set for 00:00 a.m./p.m. on DAY, MM DD at LOCATION.  
This letter is a sign of your commitment to our firm as we deploy our resources and expertise to solve your immediate situation.  As we discussed during our visit today, once we have had the opportunity to address your immediate needs we will reach out to you at the appropriate time to schedule a meeting to review your overall situation on a more comprehensive basis.  
The enclosed checklist shows the important information we need from you so that we can provide efficient and effective results. Please be sure to send this information to our office prior to our next meeting.

Thank you again for allowing our firm the opportunity to be part of protecting your financial security today and moving forward.  I look forward to seeing you on MM DD.   In the meantime, if you have any questions, please call us at PHONE # or e-mail me at E-MAIL ADDRESS.

Sincerely,

Advisor Name
X__________________
__________________
      _______________
(Client Signature)


(Client Signature)

 (Advisor Signature)
Enclosures: [select those that apply]

Checklist of requested information 
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When to use the Tactical Engagement Agreement:


Following your Approach Talk meeting with a prospect once you have agreed there is an immediate need to resolve


To confirm next steps, timing and location for additional meetings


To request additional financial information for the PPA
















